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Student Librarian Handbook


Student Librarian Job Application

Position Description. You will be part of the team running the library: issuing books and receiving returned books, helping other students use the library, shelving books, tidying the library, and promoting the library, books, and reading.


Personal Qualities. You must be reliable, careful, friendly, hard-working, like helping people, good at keeping books in order, able to work without supervision, be a good listener and communicator, and love books and reading.


Benefits of the Position. You will gain valuable work experience, new skills, librarian training and certificates, get the chance to take responsibility, receive appreciation from teachers and students, know the satisfaction of doing a good job, and be among the first to read the new books.

Expected Outcomes. You will help make the library an excellent environment for reading and learning, keep the checkout system operating and the bookshelves in order, help other students use the library, and keep the book collection displayed properly and accessible to all users of the library. 

I agree to meet the following expectations as a Student Librarian:
Show up for my shift on time. 
Wear a student librarian badge and leave it in the library when my shift is done. 
Encourage students to follow the rules of the library. 
Return books from the Book Return box to the correct place on the shelves 
Check books in and out to students and teachers. 
Tidy the shelves and library furniture, and keep the library clean. 
Encourage all students to read and support the library.

I also agree to the following statements:
I will uphold the library rules
I will always do my best
I will always be honest
I will help make the library a positive environment for everyone.

I sign this contract knowing what is expected of me as a Student Librarian. 
Name: _________________________________________Grade:____________

Reasons for Applying:______________________________________________
Favorite Book:_________________________________
Special Interests:________________________________________________

Reference (teacher):_____________________________________________
Reference (parent or guardian):____________________________________


___________________________________________           ______________
Student Signature




Date
Thank You for your Student Librarian Job Application!
